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Driveway Culvert Installation, Maintenance and Replacement Policy

- The following are policies to clarify the roles and responsibilities of the town and
property owners for establishing and matntaining private driveways and access points
that meet with town highways. These pulicies apply to all classes of town highways
{Class 2,3, and 4). These policies pertain to all types of private accesses.

Establishing a new access
Prior to starting canstruction, the property owner must apply for an Access Permit.
Access Permit applicattons are avaifabie at the Town Clerk’s office.

Once submitted, the Highway Foreman wili review the application and may inspect the
location for suitability and any issues to be addressed utilizing state guidelines. The
Fown-reserves-the-right-to-refuse-access. The-Road-Foreman-will-determine-whether a-
culvert is needed, and the type and size of culvert to be instalted. Gnee an application
has been approved, a permit will be issued including any special requirements, and
construction may begin.

All costs of constructing a new access and meeting the requirements are the
Tospemsibility uf theaccess owiver: Thisimcludesthe portion of thenaw wceess within
the town right of way but cutside the travelled portion of the town read.

Ongoing. maintenance of established driveways

From the edge of the travelled pertion of the town road, all maintenance and associated
costs of maintenance of a private driveway are solely the responsibility of the driveway
owner; ;

The awner is responsible to maintaln the driveway, including associated culverts and
ditches, in a condition such that proper drainage is maintained to preclude water and
materials from entering the town road. Keeping the culvert clear of debris is the
responsibility of the property owner.

The Highway Foreman may notify a property owner if culvert or ditch maintenance is
not at an-acceptabie level. The property owner is responsible to remedy the situation

" within 30 days. If damage is caused to the travelled portion of the town road due to a
tack of driveway, culvert or ditch maintenance, the cost of the repairs may be charged to
the property owner.
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Culvert Replacement ' .

Prior ta replacing a culvert, the property oivner must apply for a Curb Cut/Access
Permit. No charge will be associated with this permit application for a replacement
culvert; ThiHighway Forenram will-determine the required-type-ant size of culvert;,
Once an application has been approved, a permit will be issued including any special
requirements, and construction may begin.
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